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#AEFIE: Windows T+0ffice 2010, F E# 2 F Lt H ¥
EREERE

1. WORD #1E 5 /E (90 4-)

(1) #L/%% word X 4%, BEHEXL. REXE. &
BTA XA, BB, A/, /B, ER/ BHEEEE;
REFHEER, G mHEFE, B FE. MATXEL., REM
k. RE L TR, REXFBR. REFRIE. REFHK
N, REFHAEFFHEEN; (20 49)

(2) RERERN, GFREE “ga e g “ 4T
By (15 49

(3 ’EHA, aFFEFX. TEAN. TRHFEX.
AR %F; (10 4

(D ENEER T, BIFEHN T RAEEFE g,
“TUBATUE” “XAR” “H57 %F; (18 4°)

5) RER@H A, BF “FA” “TERE” “fBA”“N
mEE" F8e; (18 49)

(6) REFI A, @F “HX” “ME” “3IX5+HE8”



MUE” “®mE]7 FRE. (94

2. Excel #1E# & (60 &)

(1) #ir/4%w% Excel T1ER: BEREFENRMATRE, T
ERmyEE., Mk, Bz, EFffES4L; (94

(2) REFEABX, @FEMEFER, BF4FE. AT
Xk, REFHHE., REExHE. REAEFFHEEX; 3
7.

(3) WEETHEEX, BERT. X+, FK, UE, &
. RFPFFHREWEE; (64

(4) REHX, QFFHEEX. ERARBEX. B
;s (649

(5) RmEFETH, BFEHEAN. Mixk., BX (BFEETEK
N HATHERFSE); (64

(6) WERBENGE, ARFH/FAHL, TR EFE. B3
KAn, Ex. FRFESE; (69)

() BAEGELA, BFFANRE. BAHE. FAEX,
TARMRE, FmASE., AR, mAFTFD/E; 645

(8 MEARERE, AFEMARE. TEHRE. AEALE
B AMNEE; (64
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